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Proofreading Code 

We now expect pupils to proofread their own work before they hand in 

work to be marked. Proofreading means checking for mistakes and cor-

recting them. Our codes help teachers and pupils indicate either what has 

been corrected or what needs correcting.  

 We are asking pupils to circle a letter (O) at the start of a word if they 

think they missed out a capital letter or if they used one when they 

did not need it  

 If pupils have made a spelling mistake, they should indicate this with 

the letter S 

 We would like punctuation errors to be highlighted with an exclama-

tion mark (!) in the margin  

 If a pupil thinks they need a new paragraph but have not left enough 

space, they should indicate with a double forward slash (//) where 

they should have done so 

 If there is another mistake or something which is not clear, this can 

be indicated with a question mark (?) 

If a pupil has read over their work and is convinced there are no errors, 

they may write NO ERRORS at the bottom of their work and date and sign 

it. 

Proofreading is important for many reasons including: 

 Pupils must take responsibility for their own work and not depend on 

teachers to automatically correct their work 

 Good spelling and correct punctuation and paragraphing are required 

in order to score good marks in GCSE and A ‘level examinations. A 

loss of 5 marks could make a difference between grades 

 Proofreading tasks will be a feature of GCSE English examinations 

from 2017 onwards 

We have attached copies of our proofreading posters and guidance on 

punctuation and paragraphing so that you can help your children. 



 

 

 

 

 

 

 

 

 

TRADITIONAL WAYS OF MARKING 

These include ticks, short comments, marks out of 10, 15, 20 etc., levels, grades. Many 

tasks will be marked using the above methods. All work will be at least acknowledged with 

a tick. We expect work to be marked at least every 4 lessons. This can include peer marking 

by other pupils in the class. 

TRIPLE IMPACT MARKING 

Feedback from teachers should give pupils advice on how to improve. Traditional marking 

does not always do this effectively. Triple Impact Marking (also known as feedback mark-

ing) should happen at least once per half term on key assessment tasks. This will replace 

the 2 stars and a wish marking. Pupils told us that the wish comments were not always 

helpful and they did not have a chance sometimes to put the wish into action and actually 

improve. Triple Impact Marking takes place in 3 stages: 

1 -Success Criteria and Proofreading 

 Success Criteria are displayed on the board. They are numbered 

 Pupils have a chance to ask questions so that they know exactly what they have to do 

in order to be successful 

 Pupils complete the task in class or at home 

 When they have finished the task, pupils must indicate where they have met the suc-

cess criteria by writing the relevant number in the margin or next to the part of the 

drawing or diagram 

 Pupils re-read their work and check for errors 

 Pupils use the proofreading codes to show where they have made corrections 
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2 -Teacher feedback and action codes 

 The teacher will read through a number of the completed tasks and create  

a table with letters and actions based on the common mistakes and areas 

for improvement they notice 

 Within the whole class there may be about 15 actions needed in order to 

improve but an individual child may have only 3 

 The teacher then checks whether the success criteria have been noted 

down and correctly listed. They also check the proofreading 

 They may add extra action codes linked to success criteria and proofread-

ing e.g. H – re-write section 2 and make sure you use capital letters for 

place names 

 If a child has completed all the success criteria and has no spelling mis-

takes or sections which need re-drafting or re-writing, the teacher will add 

a letter or code and an extension task as an action 

 At the bottom of the task, the teacher will write the action codes which 

are relevant to that particular child. They will not write any further com-

ment or grades/levels or marks at this point. (Research tells us that pupils 

will not read the feedback on how to improve if we put marks or levels or 

grades at the same time) 

 

3 -DIRT (Directed Intervention and Reflection Time) or Time to allow pupils 

to take action and improve their work 

 The teacher hands back the work 

 The teacher displays the action code table 

 Pupils find the letter, read the action and then write it next to the letter in 

their book 

 Pupils are then given time to complete the task in class so that the teacher 

can help them with their improvements 

 If more than one child is struggling with a particular aspect, the teacher 

may re-teach it to the whole class or to a small group of pupils 

 Absent pupils are expected to complete the actions when they return to 

school 


